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1. Place TTWW111.DOT in a folder with a short name (8 characters or less) and with no spaces (C:\TTWW111\, as an example).

a. From email, click Save Attachments|Select All.

b. From a floppy, drag the TTWW111 folder to the hard disk (Drag to the Recycle Bin to uninstall).

c. From a ZIP file, unzip within the TTWW111 folder.

2. Click on TTWW111.DOT.

a. It opens as a normal WORD document 

b. It asks permission to open with macros:  YES

c. It fails to open: Reset security to Medium.  (on XP, Tools|Options|Security|Macro Securiy; on 2000, Tools|Macros|Security Level) 

3. Save the active document with your choice of name (Demo1.doc in folder TTWW111, for example).

4. Click IMPORT|BioSci3.doc.  Examine the document.

5. Click FORMAT and produce a 26-question test in two versions located in folder TTWW111.

You are now ready to use True Test Writer.  In general,

   1. Import old test bank files or enter new questions. 

   2. Set font to Times New Roman, size 11. 

   3. Save the file to the name for the formatted test. 

   4. Format two versions of the test.

Documents can be saved as active or passive.  Active documents contain the control buttons, which add about 300 KB to the file.  Select only the test bank tables (DO NOT USE SELECT ALL) and save to a new name produces a smaller passive document.  

Click on an old active document to work on it again.  If this fails on your system, click on the template and then import the document (active or passive) you wish to work with.  All passive documents and original version test banks must be imported.

Save frequently and make backups of all question bank documents if your computer is unstable or on a network.

