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( (See for yourself how easy it is to keep track of who’s in and who’s out of your office. There’s even a message board!
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�What to do







Thank you for downloading the Evaluation Version of R-U-IN? (“are-you-in?”).



You first need about a minute to install the program onto a computer to use R-U-IN? The steps below describe how to do that if you only want it on a single computer.



If you have a number of computers connected via a network, you can install R-U-IN? onto a few computers by following the steps on the next page. 



Once installed and you have had a play with it for a few minutes you will see how easy it is to:

Set somebody as OUT or back to IN just by double-clicking anywhere on their row.

Add the whereabouts of somebody just be clicking on their row then typing where they are, how  they can be contacted and/or when they will return.

Add a common note by right-clicking on a row and selecting a preset note from the pop-up list.

Change things like the background pattern, color coding and column widths by clicking the [Setup] button.

If you are using it on a few networked computers, you will see how everyone can see where anyone is from any computer.





Installing it







( (To install and use R-U-IN? on a single computer

After unzipping the files from the downloaded R-U-IN? Evaluation Version zipped file:

A1	Start the Explorer program and locate the temporary folder holding the unzipped files.

A2	Double-click the INSTALL.BAT file to install and set up R-U-IN?

A3	To start R�U�IN?, pop-up the Start menu and select Run... �In the Run dialogue box type C:\R-U-IN\R-U-IN.EXE and press the [Enter] key.�(Please feel free to create a shortcut to start the program for repeated use.)





( (To install and use R�U�IN? on computers connected by a Local Area Network:

B1	Install R�U�IN? on one computer by following the steps A1 and A2 above. 

�

B2	When finished, you need to copy the main staff file to a central drive and directory that the other computers can access and save files to. To copy the files, use Microsoft Windows’ Explorer program to copy the files STAFFX.DAT and ADMINX.CFG from the R�U�IN directory on the computer to this central location. Don’t delete any files in the R�U�IN directory as they are still required.

��

�B3	You now need to set the new location of the main staff file. Follow step A3 on the previous page to start R�U�IN? When it has started, click its [Setup] button. ��In the Setup dialogue box (shown on the right), click the File Locations tab then click in the box for the Main Staff File location and change C:\R�U�IN to the central drive and directory you copied STAFFX.DAT onto. ��Click the Setup dialogue box’s [Accept all changes] button and exit R�U�IN?.

B4	Now to install and set up R�U�IN? on the other computers repeat steps B1, B2 and B3.

B5	That’s it. You can now start R�U�IN?, (by following step A3 above on each computer) to see how it works.









�

Removing it





( (To remove this Evaluation Version of R�U�IN?:

Use the Explorer program to delete:

1	The R-U-IN folder (and files) from your computer’s C: drive.

2	The R-U-IN.INI file in the Windows folder. 

3	Any shortcuts you may have created to start R�U�IN?



Repeat the above steps on any other computer you have installed the program on. 



If you have copied the files STAFFX.DAT and ADMINX.CFG onto a central network drive, you will also need to delete the files and folder.





Using it 





The R�U�IN? (“are-you-in”) computer system will enable you to easily keep track of who is in and who is out of your office, how they can be contacted or when they will be back. 





The 2 main parts of the screen are:�

��1.  The list of staff. �The list has three columns, for the staff name, phone number and a note area.

Each row is coloured to indicate if that person is in or out. If out, a note would explain where they are, when they will be back or how they can be contacted.

�2.  The buttons.

These are used to access the functions of  R�U�IN? These functions are described over the next few pages.

��



�







Changing the status of a person





( (Why?



Changing the status to indicate if you are in or out, is the main purpose of using R�U�IN?. The background colour coding helps make it easy to spot who is in and who is out.





( (How?



Double-click anywhere along the person’s row to change the status. If the current status is IN then it will become OUT - if it is OUT then it will become IN.  You can change your status or anyone else’s if you notice it needs to be changed.



�

Inserting a preset note 





( (Why?



One of the most useful functions of R�U�IN? is that you can leave a note to let others know where you are, when you’ll be back or how you can be contacted. To save you needing to type in a commonly used note every time, it can be quickly selected from your list of preset notes.





( (How?



�



Point anywhere along the row where you want to insert the note, click the RIGHT mouse button to display a floating menu containing your preset notes and click on the note of your choice.

	OR 

Point anywhere along the row of the staff member and click the LEFT mouse button to select the row.

Click the [Note] button to display this ‘Enter or select a note’ dialogue box.

Click on the desired preset note in the list then click [OK] or press the [Enter] key.�







Inserting a specific note 





( (Why?



There isn’t a preset note that has the specific information you want inserted.





( (How?



Point anywhere along the row of the staff member, click the LEFT mouse button to select the row then either :



Just start typing the note. The ‘Enter or select a note’ dialogue box will be activated automatically. Continue entering the specific note here then press [Enter] when finished.

	OR

Manually display the  ‘Enter or select a note’ dialogue box by clicking the [Note] button then entering the specific note and pressing [Enter] when finished.





Adding  a ‘back by” time 





( (Why?



It is more informative to include with your note when you will be back.





( (How?



After you have selected or entered a note describing your whereabouts, click the [/\ Back by] or [\/ Back by] button to append a ‘back by’ time to your note. Each time you click these buttons the time will change to +/- 15 minutes from the current time. 





Clearing a note 





( (Why?



It is critical that everyone’s status and note are kept up-to-date so others can rely on the information displayed. 





( (How?



Click anywhere on the row of the staff member, then press the [BackSpace] or [Del] key.







�

Locking or unlocking a record





( (Why?



A person’s row can be locked to prevent the status or note being changed accidentally. As well, the Administrator can set R�U�IN? to reset all records to IN each morning. This feature ensures there is no old ‘information’ left from the previous day. However, to prevent a record being reset in the morning (for example when a person is OUT due to ‘Holidays’) it should be locked.



A  >> symbol will appear in the column to the left of the note to indicate the row has been locked.





( (How?

 

First click on the person’s row in the staff list, then click the [Lock] button to lock or unlock it.









Refreshing the list





( (Why?



Changes made by others on networked computers are not automatically updated to your screen unless you refresh your list.





( (How?

 

When you make any changes or restore R�U�IN? from a minimised state, the program will re-read the central list and update your screen.

	OR

At any time, you can have the program read any changes made to the central list by clicking the [Refresh] button.







Minimising R-U-IN?





( (Why?



You want to clear your cluttered screen of overlapping windows or you want to activate the special flashing icon reminder because your status is set to OUT. 





( (How?



Click the [\/] button. 



If you have set the default user name, when you minimise R�U�IN? and you are OUT, the minimised icon will flash. This feature will remind you to set yourself to IN when you return.



To see (restore) the main screen again, click the button on the Task Bar. When the window is restored, the staff list is automatically updated with any changes made by others.







Getting Help





Click the [?].



This will give you some quick tips. For further information, click the  [More Help...] button in this dialogue box to access the computerised version of the complete User Guide.





�

Using the Message facility





The message facility has been added as an optional extra in response to requests from users of R�U�IN? It allows users connected by a local area network to send messages to each other. These messages are typically ‘while you were out’ telephone messages.



The way the message facility works is that every person has his/her own individual centrally located message file. Initially your message file will be blank. If someone wants to send you a message, he/she would open your message file, type the message and then send (save) the file. To check and read your messages, you simply open your message file.



You can also set R�U�IN? to notify you of a new message. 







Reading a message



 

��

To read your messages, click the [Message] button  to display this Message dialogue box and select your name from the drop-down list at the top.



Your message file will be displayed here.�����



Sending a message





To send a message, click the [Message] button to display the Message dialogue box. Select the person who you want the message to go to from the drop-down list at the top for the dialogue box. The message file for that person will be opened and displayed in the yellow window. Click in the window, enter your message then click the [Send File] button. 



If there is already a message in the file, then insert a row of hyphens or something similar then type your message.



If the other person has set R�U�IN? to check for new messages every 60 seconds, then he/she will be prompted to read the new message. If this has not been set then that person will need to remember to regularly open his/her file to check for any new messages. 





Clearing a message





Click the [Message] button to display the Message dialogue box and select your name from the drop-down list at the top to open your message file. 



Then either:

Click the [Clear File] button to clear ALL messages.

	OR

Click-and-drag the mouse over some of the text to be deleted then press the [Del] or [BackSpace] key.  



Finally, click the [Send File] button to update the changes.







Exiting





Click the [X] button.









(	That’s all there is to using R�U�IN?  

You can also customise it so it looks and works the way you want it to.  Click its [Setup] button to access and play with the options. If you need help, just click on the [?] button.  







� Warranty





Copyright

The following legal copyright statement applies to the R�U�IN? application and all its supporting files.



Copyright © 1996-2000 Gary Smith. All Rights Reserved. G Smith, P O Box 366 Brighton 5048 South Australia.



Year 2000 Compliance Statement

Neither performance or functionality of R-U-IN? will be affected in date data related to the year change from December 31, 1999 to January 1, 2000. However the operation of R-U-IN? cannot be guaranteed if a disruption or termination is caused by the operating system or hardware. 



Disclaimer of Warranty

USERS OF R�U�IN? MUST ACCEPT THE FOLLOWING DISCLAIMER OF WARRANTY. BY USING THIS SOFTWARE YOU ARE CONSENTING TO BE BOUND BY AND ARE BECOMING A PARTY TO THIS AGREEMENT.



R�U�IN? IS SUPPLIED ‘AS IS’. G SMITH DISCLAIM ALL WARRANTIES, EXPRESSED OR IMPLIED, INCLUDING, WITHOUT LIMITATION, THE WARRANTIES OF MERCHANTABILITY AND OF FITNESS FOR ANY PURPOSE. G SMITH ASSUME NO LIABILITY FOR DAMAGES, DIRECT OR CONSEQUENTIAL, WHICH MAY RESULT FROM THE USE OF R�U�IN?.



UNDER NO CIRCUMSTANCES AND UNDER NO LEGAL THEORY, TORT, CONTRACT, OR OTHERWISE, SHALL G SMITH OR SUPPLIERS OR RESELLERS BE LIABLE TO YOU OR ANY OTHER PERSON FOR ANY INDIRECT, SPECIAL, INCIDENTAL, OR CONSEQUENTIAL DAMAGES OF ANY CHARACTER INCLUDING, WITHOUT LIMITATION, DAMAGES FOR LOSS OF GOODWILL, WORK STOPPAGE, COMPUTER FAILURE OR MALFUNCTION, OR ANY AND ALL OTHER COMMERCIAL DAMAGES OR LOSSES. IN NO EVENT WILL G SMITH BE LIABLE FOR ANY DAMAGES IN EXCESS OF G SMITH’S LIST PRICE FOR A LICENSE TO R�U�IN?, EVEN IF G SMITH SHALL HAVE BEEN INFORMED OF THE POSSIBILITY OF SUCH DAMAGES, OR FOR ANY CLAIM BY ANY OTHER PARTY. THIS LIMITATION OF LIABILITY SHALL NOT APPLY TO LIABILITY FOR DEATH OR PERSONAL INJURY TO THE EXTENT APPLICABLE LAW PROHIBITS SUCH LIMITATION. FURTHERMORE, SOME STATES DO NOT ALLOW THE EXCLUSION OR LIMITATION OF INCIDENTAL OR CONSEQUENTIAL DAMAGES, SO THIS LIMITATION AND EXCLUSION MAY NOT APPLY TO YOU.



Due to the unlimited combinations of hardware and software combinations currently in use, this software cannot be 100( guaranteed to operate on your particular computer(s). 



If you feel the program is not operating to your satisfaction or you require further information regarding R�U�IN? Please contact G Smith on:



Telephone: 	(08) 8381 7609  	(within Australia)  during normal business hours�	+61 (08) 8381 7609 	(outside Australia)



Postal Address:		G Smith�			PO Box 366�			Brighton   5048�			South Australia

			Australia�			

Email:			gssmith@iweb.net.au





�R�U�IN? Order Form





( (Your Details



Your First Name:	 Your Last Name:	(Mr,Mrs,Ms)



Job Title:	 Business Name:	



Address:	



City:	 State:	Zip/Postal Code:	



Country:	Telephone:	Date:.. ......./..... /..... 

			(dd / mm / yy)



Business or Department Name:*	



Number of copies* 	Version*		



	_____	Free Evaluation Version



OR	_____	Registered Version  @ $AUS 99.00  / copy	$AUS	_________



		Special Discount Offer	less	$AUS	(10)



	For orders outside Australia, please add $AUS 5.00 for postage:	$AUS	_________



			TOTAL	$AUS	_________



( (Payment



Payment can by Cheque, Draft or Postal Note made payable to G Smith. Payment must accompany this Order Form. 



Please complete this form then forward it with payment in Australian dollars to:

				G Smith�			PO Box 366�			Brighton  5048�			South Australia�			Australia



* Refer to the Licensing Information below.



Licensing Information





Business or Department Name

The name of your Business or Department will appear at the bottom left of the R�U�IN? screen to authenticate your copy of the program. The reason for this is to discourage illegal copying of the program. Only the business or department named on the R�U�IN? screen can legally use the program. 

If you are part of an organisation, you will need to specify your particular Department name to be able to authenticate your copy of the program.

Individual departments maintaining and accessing their own lists of staff, need to purchase separate copies where each copy will be individually registered with the Department’s name.

Number of copies

Normally, you would be specifying only one copy of a particular version of R�U�IN?

If you have two or more departments which want to maintain and access separate lists of staff, each department will need to purchase on separate Order Forms.

If your business or department has more than 40 people who need to access one list of staff, please ring G Smith to discuss the options.

Version Types

The free evaluation version has all the features of the registered version but is limited to tracking 3 people. The registered version can track up to 40 people.

Payment

Purchase Orders (net 30 days) will only be accepted from Australian Government departments, accredited Australian educational institutions and major corporations in Australia, provided they are submitted on order forms with a purchase order number.

Credit card orders can not be accepted.�

For further information please contact G Smith on:�

Telephone: 	(08) 8381 7609  	(within Australia)  during normal business hours�	+61 (08) 8381 7609 	(outside Australia)

Email:			gssmith@iweb.net.au





Copyright © 1996, 1998  G Smith	Page � PAGE �5�	R�U�IN? Evaluation Version





( (Address PO Box 366  Brighton  5048  SA   ( (Phone  (08) 8381 7609   ( (Email gssmith@iweb.net.au








